Small Society Lotteries Online Application — Guidance
Notes

Log into the portal using your email and password.

Once you have logged into the portal, your screen should appear as below. Please
ensure you select the council area as Huntingdonshire. This may take a few goes
for it to select the council area and stay on it and display the HDC address details at
the bottom left.

4 Environmental Health and Licensing Portal

This portal provides Environmental Health and Licensing services for Cambridge City Council and Huntingdonshire District Council.

Your Current Council Area  Huntinggonshire ~

Services Available
Licensing Requests

Registers Grants

B )

Terms & Conditions Edit Profile

Once you have the council area showing, use the left-hand side menu to select
Licensing and then Apply for a licence.

The menu should then appear, again asking you to select the Council area. Once
you have selected Huntingdonshire, you should see the Small Society Lotteries
applications as below:

Home

@ Licensing Apply for a licence

Licensing Home If you know which licence type you need to apply for, you can select it from the options below to apply online.

Apply For A Licence Gambling Act 2005

« Notification of 2 or less Gaming Machines (Pub)
Film Classification o New submission

Skin Piercing « Small Society Lotteries

Licensing Act 2003 o Small Society Lotteries - New

Taxis and Private Hire o Small Society Lotteries - Renewal

Gambling Act 2005

Private Sector Housing

Step 1 - General Details

e Selectthe relevant application and licence type either New or Renewal.

e Pleaseread the additional information

V2 ]J 08/09/2026 - adding notes on how to find application



e Please enter the applicant details whether you are an individual, charity, or
company
e Please enter the trading name of the society

Step 2 - Details of Society applying for registration

e Please enter the name and address of the society along with the contact details
and answer the relevant questions

File Uploads

e Please upload any supporting documentation required

Confirmation

e Please review the application before submitted and then wait a few moments
before the online portal will direct you to the payment page
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